proforma’’

AN

Draft #-of File 26973/E1/2022/KWA Approved by Chief Engiheef (HRD&ZGL) on 10-Nov-2022 10:46 AM - Pape 3

PERSONAL MEMORANDUM

s v Passport Size

f.‘-

S

Photo of the
employee.. (to
be: c.ountersmned
by the Appoinung

Authority)

1. ‘Name of'Employee 3

2. Name: of Post. gnd e MR ‘“ e
o Deﬁartment

3.  Father's/Mother’s Name

4. DateofBirth  Infigures :

" [nwords :

5 Re}igion/ Cast'e/"‘ébﬁimfunity- :
s Permanent address with Ly ‘

Lelephione’ number 7 e PR L S e e T

8.  AadharNo./NPR'No,

9.  Personal marks of o
* identification 12
10, Specimen ;é_'ignaturé-of tbe
employee. '
11. Thumb impression of the
employee..
'Placé: Slgnature Name and Des1grm!10n
Date:: of the Appointing Authority
{Office:Seal)
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STATEMENT SHOWING DETAILS OF EMPLOYEES WHOSE SERVICE VERIFICATION IS PENDING

FOR THE PERIOD FROM.....cc o ere e e TO et e et e e e
Remarks
Details of
SNO Name of Name of bost Advice Letter | Appointemnt |Date of joining| prior service if any (Name of
Employee No.&Date |order No.&Date duty Post,Dept,Date of Joining,Date of
relieving,Advice Letter No&
Appointment Order No.)
In English

In Malayalam

In English

2
In Malayalam
In English

3
In Malayalam
In English

4

In Malayalam

SIGNATURE

NAME & DESIGNATION OF THE
APPOINTING AUTHORITY
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