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e 07.06.2021 gomd 14.06.2021 o® @REAISHUHW BI6eMOORIMID] =Haimsemdes GRAUMES
MPAS O)I0Onnellges N OIGIQMEIET.  B6MeeIMO]  @RGaldH  qVade]ls)
BUDHo @RGAILHUWQOS I O-®0 , @RMENITWEOaIE 8o DDO/ &iadlmy’ sowill
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MPOSEIOS @RWa) MBEHEMBOET. @REIBHUQOS @JIMVC GBI flew), @RMENIMDE6IBHES)
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M2 flemamaem. eana edadlmilesl ag -0 QllenmuErslcalss @RWHESMM
@RGAIBHUBRD aIBlNEMleamme).
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Jmile) & dleeeens@mie.
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1. @an@mMuoelondQo

1.1) e»og abgd @eeondifldioal Hlamem@eS 6ab@INRIMIQOIAIW] rITWe ]S mae;gd@el@d]@%
MmElOAe0 @Mi@ddla]  @MEEMLERWRE., @AY  TACRUEBUWBHE.,  TLVALBLIQEWBH6o,
mﬂ@’lgdaa@oeao, 2021 o8l ©abh® ML (@JBGVDIT TVWR® EEIVICIEEI®EY. 60D
90l  alemWld: 1 RO@ 8 AUNO (@J@adAElERaN ALIMING:BHB0 CAM MYaIMB:W (@]HI0SS
MAHIB OODOQYHWRBEBo  HILDDILIER S| MBHOB 00O 30llERmM OB WBBR.
allewandgHdldiese 2021 oal Had® uneloddQo MSqeflenssmm@.

1.2) aflad’ ag) RPN @D (ag)of @Rd.0.&2M0@) 6@ ajaoaidencdldseac 2021 a1 HabD@MN_I?IQo
ad O B> Bl BN . OaD@MNLIMQOBMT]  @RGalsH  TVIBABBMEo, SIXBIRA  CGWINY®
MotNIMWl) alfld (@MIRSleElesmMm@o B6Meeaid geelm @RWIdles.. 2021 UBUOED® 6ald®
MNRIe@IQNYe, BRSO Hald® MNRIAMIQOTIMSS GRGAIHU HHUEISRITNOUHNOWSS MNLIAIQEEBRSo S|
algledl@ed mlame MSTAN@IEN.

1.3) dlainiled mudloo LlaimeeoePEO@IMIT DeMIQ BYl0jdhW 63a]mM GRILOHMMIQIQ., Mlalnile)ss
HUmeNd  TNLIMIPEASMEO®  Dldlome  ©MIHM  BYlA)B®@  AleaemMd  GQILOMMSI@IQo,
AIBlN6EMIEO6 Go. TVABEID DOEDOAT (@00 3 AUGHOBTLIWldho B@ ERAUTIG Gl 6.21QANAUBOS
Mo GlGaOMYMA GABHM QI M EHILEAN @I6TT).

1.4) oapmcgczgnsmb 22180 alomaliodBlmss @AWl ag)aTlal  MNRI@IQEIM @RAOOWQSS
H22I8aN] aIdlNIesmM®a. 2Q moe;gdosagﬂ@% O WaliB5aUMEUDHo Q] @ dldleds eealldlod
@Bl ojaidss @oad @ldled ezl (@ el ajdlimeraugss  Heasaleal R
miladle@dlg @cn 2IEloaHQes.
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@Rl H60.
2.2) 6ande Klgjdleaigy SXBmRAlm’ @realsdlesmailm allainlgjgs equauaiad 3 aidauo w@/m@tﬁlaﬁ
o JOODT B AlBOeMOAMTIE). a)MI@ SIBARAIM @RGAISUSREMILEE OMYlHloal @Res qmudaflmy’ 3
QUAHCR)  ER@IAIWBHER)  98BAOO  AldlWEMlyTIMEUAHe  AX@BCD BTG 2880100
Bl BB HQESS.
2.3)"@R3Om  Hah@MNLIMQOT@  BlOMMMYO®YSS  @G0® clElsas" /| "GRSTD  Oald®
MDRILMQOTI@ A IOB-SEHOTB@E", af)IN DOSEMISHo QOIS Qida] eawdldl@d  mlaoo
aMSlWIZBBUALE COEIHSHS BOSIMUOMOTIG 6 DDTUORIAIGOTHTB A1OESFHEIJIN@IETT).
2.4) MNLlemQOBIM @REAIGAILOD BOINE B@ (COiE GIRAUMIG FANAUAKOHED GaVAIMo
RO @IGHNQ  BHIOEMOEI@  runelo 2QADOG. 2O dlainllass  equeudlad,  xBaRdla’
@RGaIBAS66MNEEs @mle:dlcd 30.04.2021 0 gan AI@aue?) ERMIRIWIHHEA) aJOM@ILRAN Munalo
2QOBMY @RBOOWESS BOQOIW BOGAIEHUHM S| BRAUTIGRIR’ Muntlo @G0 @RUUDIPSISENEESIG) S|
munalo MQo MSqflanasm @Ie.
2.5) ®Wale5 M@ mlae/w@miea@maWldic aflme asedl am’30.04.2021 dlocldlcd gmo
QBHo BBH@IOD  HAUNSN@OS  OTPHDICRIWLE), SHADMAIT  @RAOGQSSAIG  MuNAloMIQo
@RIV aldiHo, OWaliBSauMl@  allmoo/micaimmlYI® oM.  asedl  amanad
MNRIeMQEBIM AllGWQOIL: TN @DETT).
2.6)
(af) @GO MI021QIEREIM OabD EIMBalEPEMON. HAINEO WM™ S| HIalvesd Al
8O OSQRDEL).
(enil) 8@ orgle-dlean aailaillee aTEleaglcan 8@ RIejdlad 5 AUBHTTIT HBSOTB @Il
ezl 6.21QIS880100 @R RgiQY A OGO MRl BIYPIYTDIENT.
(ond]) adlainfleeal squauallad 3 aidaucm, e anfle:dlean aaslaidlde aagledglean mlainlsd
Jbolowsssm =Hodlad 5 Adaue2)  ETVAIMe o JAOTIGSIAUR  MIANIMLAIQo
MRNRIMQEDBITY @G AIBHIGLHETREIETY.

3. @RMBHMG0 MuOLIo@IQo
3.1)
(1). VTBOOMDMY oBOOBIE0 @IIYEUCD) @RAIHSED) MIdlOme  LHAUMBNOOM/EIQUMBHIT]B6)
MO QI BRAIVDD MVoRAIEBH: Qo BRYW® MIAITMo HAUMBHIOM/ R UM BHIBIHE AIDTVANIWo
GQUENE]l AUBHWQo H2IQH (DBOODIW GOAYEUEBUWB ) ANlUSHLBMN® HOWB, Yss ag)aTsa
Mo 6.21QYPAIA, @RIV m)gﬂ amggeﬂm” AlewmOAId, YBOODIX BOINEBRIQ B PMTLA,
a0G(RINo, AlBHUILDMo af)TIIQAIET.)
(2). s ailelon 2oMdlsgme  LIBXENED HAMIEOE GENIAUIME0 TVAZlableeglden
@RSIMMOMOINEB Qdsa] EIQIM MVIHHE]SODD.
(3). edomnailem, =aImenEOM/HAUMENCO®  adBFRAIQ0 @RI o) AlQAD  A®EM),
DHBGHe, moalem, alloallem WGB®OMIW Wo allSloalgHhQoe  HAUMENIOMOHO
qUATlEIje  al@lal@EMOje  GROPIIEAIBHAODIHEHQo  H21Qd  af)Pldcainoeslajo
MA02IQKIRW O88 HAUMH6ID BRIV HTUIGAO MUNRIMIQEBIM BRGAIBHLEADMD @RAAOIED.
3.2 BlMeuAlQss Llaimeed Ao O6TIM B:I0EMERW &Sl OOEMBESITE M@0 @RMEMIIBAO MLl
WQOFM  @REAIHHA LP@ A0, CATIAOETD  HIVEMEBBW  NIDWHALPOD®  ElMEUhlQss
UM BB HaDGMNLIMIQOI@ (ILOANEMMIVER] alloEHlH66 0 |SAUC0d @R e OO
@RV L LLOM@D QA (]BHIVYBS (DB AMBUWEMM AIElH63o.
3.3 @RMHMBAO MA0.2I1OLERUWY Lo@l@INEMaN’ Qo%_']m@@crn@’lm“ @RV H MU0 MNRIe MIQTTHMSE
@RGAIBEHABWD HAOWIadIMI@® By alBlGUIWMES QleWOMLBMo  MBY A lBlGULIWLMWBE
GU0aHo MIOOEITNSHNOISAN BREGAIBHUBMOS il lEAV/@RAILO® MVoNIMUWla] alBlGULIWM HAMSIEOTD
GnDAWIM QRO MSTDMDo S| OISO  BENIRUIMREO m)égjn_d]cemg @Sl aldlnemlay
@RMHMIB0  munelcagomlmes  ellay  Jmilelle:dlesmmoads. OOPWEDT)  HOGIELIOEM)
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KNOHMWEO) @R QlQIEEBRW M@E:] @MHMIIBA0 MNLIMQOTIMEO  Lllqilcd EReOEIaje B
HIOONU BWRDIT HaIFP@ S| @RMWHMDGD TuORI@IQo OF OAIGPMDo @REPW  dlalniless
836 QIO MIlcalg)’ Sl Munelo@IQo 6.21Qeo]STNOAET.

3.4 660> ©MYH0a)8s 6o e/ Jleayeapmo caisemilQes 10% (alomadll) @Rem’ @RME:MIdBa0
MOLIMQODM  @RMAGIERM®. 8@ Odgledea  cuse@M]  200@  OMledlcalgy
@RMAIGlLBIN@E]. CRINOIW  @REAISHUD OO QIH]T @RVBMUIBAO TNLIMIQEIHIM M) OO S
GQILHM M| MUNRICAIQETNT (T3 OO QST @I

35 crwomes alslru/Eeaomes  @ERAIOBICAIR)  @RMEHMNGA0  TUNLIeMIQEIHIM’
@RealHHAlssaMAId, S| @RWIOM JaN’ AUduODTRIWlH: 230 HlaMEEINSI]e @SO.2JWIT] @AMl 4
Q@A )M BlAMIUB:IEO® T oi6:dlenomenniwoe GenIIELI6|SETEB@IEN.

3.6 2021 eal @RMHMNA0 MUNRIMQOTIMEO @IaNAIWl 8@ Aldco aJ@OMQIESIV@IM0 GUoaHo
aM; 1B UIWIGHHEMR@IET.  @RAHMAGAD TUNRIMIQo B@ GARHUMIT alomdAIUS]l 5 QAIRHMIQ. BT
82a0lml@3 3 QB Qo M1R6 ]SO DIBlH6sD0.

4. eatfaHMHURD

4.1) munelomQOIM  @REIGHALHEMDW BIEO) @RGAIBUDHMo af)(@ BlalaUMBHWB GRleMea®1aj
QBNEMM) (HAOW@ MaflaleeInjmem. 8@ @COE BMRAUMIGRISS BaBIMBSOOD QUBEOE:0D
0] O21QEMNR 6UEMElS 6-621 A NEMMIBR0 aldell ojeB:I6TE XD IR @RENSHAE MSTDo.

5. aquaud

5.1) sm Zlgdleal 8@ & adlmilad dlme 5 #leandlod ajgsallaiss edadlmysgleal €M mydlm
@G ldlescmNgss oaledleal qudalny 8so sqpaudmleal mdallmd &ememesmmasm. 5
#leandlgd sjgsallmsgloal mudallny’ aso eqpaudieal MOQAVIW] HEMEOILRIN @M. GAYAUTD
af) M@ HUMBEOM @eIMIMe G0all £.21Q Badlmy ag)mel Maflofleama.

5.2) laimeenom mudlomdll emamileamm Slgj@iem’ Gande GARAUMIT] aldlnemleama. mudaflmiled
@Gl Mo Mudom] aamilslam =Kol alane allanaommesan, DQ £I0EMEBRSIGAD
qudlo  eamailenme mAGIZeMEEHIT @O a)TPYO@  af)TVo  afIDO®:INETBM AT &
aslreeniglory’  @dadlrueo  coangeigss el Madlde  GENINWIOAISODI  Gaddo  BARAUMIE]
BlAMIMWEIQe  @Q0  AUGBOF DB H6EMo.  H@OPWE®), HOGIELICEMIRMBHER) @OX  HIVEMNEEBUD
91Ul 5] Banlo GARUMIB AUGBODANM A NSSS®L).

5.3) quimo Hlgdlcalss / 8a] 6.21Q HeiWlclss 988 Tunelo MIQODBIMY sl &3O Helsgleal
mdaflmy’ &M@ Bemasleaiseamoem. (Qlallw eewssla)gs mudQlmGD 62O
BHEMEE]6) LISHBMN@IE).

6. g WeMMI@ 20

6.1) ZHaumeemoeR/HNIAWES alBlREMMTILIBE GREAISUQOS MVOVEVSS CRUTIeEY,
GBS @ReAIeAsacMIgss nfledioal ©@sbalodss 0ecdcale (sqpaum® mildlewidldl),
OaN® Munale MQOTIMESS MIMEEMLADICLEMN@IET. 6180 BN HDOaIQo HQUMNHOINO BRUMD
midle@dlflges @eSIMoOMOTI® @d|H:El.a) GrdaHo @IOP aloQMN GG gad»eMMmIGR adellol
0385 a5l (@B al® o |STN@IE.

6.2) 9eRPOEMIE mlme Qllodleem® oMbt MEASS LHUMBNDLE BmMIDEIT] QM WenMm
MBI, DAUGIE O6ME BRCAIBUBHO0 BMTs] alBlNETIcEnMRE @O AUMEMND ®@YRL
dllodlesnenz @ySIM g wemm M@ dso.

6.3) @muanall@ dlome aseslaimam Llamseenoe 31.08.2007 sal audemd somoal (aN)
maud.391/2007/adlad- @  cuaimen a_ruc%’]g@g @HI0o HSOW ROCOIASMDIMSS @RI HE)
m@mma@]gg@ VoM MASNIEORl AUTI® UM EOOQ. BRAID ag)Qlles almmIcemd @rAIUSIWIGD
(@JBQUUT] 2| @BRE® GARHUMIGRIBE GOM BTG QUDUBNILIGOHS MIOALRTN@IET. @ROID @RAIGBHS
Dayels causaMmidlealds munaiomQo &M @REAIGHUBEHWINEMEIT BRAIGHS @RGAIGUR
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@RSOD QD LEMM M@ dE: M @IEN.

6.4). gheaism® coaeingl@d c=ell ealgm =Hlamendes oy Udao ddoDiledsmm gogY
mneImQEImss @G 2MIVIdEaM@e DallEm© qRAUM aIfleamMGIm @RAIDHE @RS
QMR WEMM DMEITIBlEBM @AM, HE® QllEINOMNE BT HSODD @REAIGUDBHREENBEH;ITY @RUGOS
RhraIsm cnaIRIdeal @ROE: GTVAIM O6RMRIHL BEMEeMBH YMUVEMM MBIEBM@EM. Mlainioeal
dlae @eMMIEle] adl@dcig @ealnI®my m@elaumam  edlnyseswiem’ gdeals caealelE8)
10l 6 BB M ©.

6.5). perPYEBIEd Mlme allodlem® eegaIdate MEASS LMD, (JrvanawWldId alan’ asess]
a@an glameend, gdeaism® saslaldgled edelle.algmm Hlamend a)am Gaodldd gadwemm
MBSO MEHo @RGOD HMWEMM LIEEBMT®, Qlld:ENEIW HAUMENIMOS @G AILHUQIEIT.
@RAIMEUH0 632510/ OHAVAEU@ DD M NIDWla] &:Gle:865 M@ leBOUD 66 YD WM alEldso.
(alldmencnm/@rmyal.  oOgldleam  oallee@ emNOWIOM  aBQaje Al  qdgladlend
ADIROIGHHETBOIE). DD M AlRINHOITWo  MNLIIQOIM @REAIHHALOIOD aldtto Mlalileiss
MDA IMODIG ©S@o.

6.6 @eON® QAMDNEMMOBASIERM LDANEMAIWERI aldloE:H$66a]SAUC) GD® QRN E.IHOWIET’
@RSOOOND] A IBlNEMILBM . a9lajmglealanss MNRo@QOBlMoe MAMGBIMm.  GAlMElQss
@R)UNIOHICLISND]  alBloB:Ulee |5/ (NN QlRINERIRDLHBE8 Mo@EHEMo  alo@UUS]l 5
Qdatte @R MlROSOIDIABBM0. DD YA DEMMAIHIVYSS TLARINIQe GROI® BHIQVSITIeeal
M0RlemQEAO@ 20% ©HN@ @euld:dleaddle). aldloedlennqs g AleXVERSHS HRITo
OO@Mo MNRIMIQODIM GAUMEIQSS BFOJGHSHS OO MoaIPNIAITTIOM alomaldll 30% @0
Bl @6 o SO | Gl es . alGloal #9605/ JIaeM@@  QlRNERRES oJjoles  Galdemm
(@DODIRDEM Q0D !EMM M@ B: (M .

15100 a5l Id P Ol Bde o5 Elaimeed
@RTWIQ OBBYPNMNWD
Qe Hlaimseend (GO(MS)18/2017/P&ARD dated 29/08/2017 o’ allew@addl)

QH@o NUUWE@RIW LAUMHHID

A A

oMAlE@ aDBM OROOSQYSS olBIM  OOAUBELL, GBEOQS o, @RAVIUIOEMAIW
O aNHOBBONS, @RIV @R @2eMOIM QleWWMWAID, GalUdl MVENIMWAIW @RMNAIYSIARD.
(Locomotor disability including cerebral palsy, cured leprosy, dwarfism, acid attack victim,
muscular dystrophy).

6. @xmmile (o oesad (Mental disability)

7. nAlldmRss  H5les0s OMaloenid/  myRNIMMBRSE  MUGANIBOEBOS  addemmdQo

MBI BB UM B

8. &351ave/eMBlENIB AWMl n1dUSl ] £:51E86S ML

9. 50% M &M QlleLNN®IYSS £:51E86S MM lIBOUD
10. enidflomo RHGBMID® HGlH860S MMalHORD/ 40 VODIMOTNE EBOWIOD HILOONBLIASS

H:5lH865 MOMallC8e0D
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12. qvno@y MneemmIMIN® Me@EUlESIM a0/ ad:0d

13. dlwasw/alleayd/ ajmdallanade 6.219pom allananemdallod

14. Awyalanadod

15. deoalondd) &Slees es)mgco*mﬂ%gg UM HND

16. @rolgm mdallmy’ auoraISME:EeS oM LMo OAVE@SOl / MoaMm  Sauod /
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ZHlapd Jmilawens’ / Zlap equ@sdl

17. eemumile: @ruaiMoe ad@ODN@IBN® LlIMHOID

18. manem enimy (810 eI @20/ @roon/@d:(/ad:(d )

19. @rdrL eemUMlE: alled., GRWID @REMIAUEM aBRMMI  ag)MlUIG  c=delemissmm
DBEPNMNMOS BI0Y RGN @)D/ @Ren/nE:Md/0d: (D .

20. @anpmi esoslomes @oyedomal

6.7 Hamee06@ Gatdo KQIY A JOOD aBQ0je &SOO GTLAIMEORLALASS (8D GaRM mudaflmy’
&50a)8s) =Hamemdes &Dg eqRaum®  qudaflny sanI@FO@  @RSIMMOMOTIT BRSOV
QYR NEMM M@ LHM@IET. Baldo LKIQJQYOS HONZSOD HeQ 1, ROV 2 af)am dl@wf®d
GaDIIP WlReSOT 63600 Kleiaflgle el M b OB:INE Yerbla] aIElEaMM GaHDIP’
@R6m 85 3R muAANMY GaNDIBIT] £6MEIBRMN .

6.8 860 MuaImoilealss aaslaidlde Galoo qunale MQODIMIT] aldlneTicensmEl QIdle@Qo
alemUle 6.1 go@ 6.7 ApoWss #oiERd  HAdG e Adle:Qo ©.2IQX@, mald
@RUNRO SN BARAUTIED aflo aBQ0je GRE®e el eedall o_rucggtmco»db @ OO G HO6 ] Fo.

6.9 860 MumalmEBIealss saTlaiWldo Galn® MNRIMIQTBIMIT] AldlVeTilesnsmElaidle:@o alemusld:
6.1 go@ 6.8 POWSS &XOKIBRW DG el AUCHQe O2IEIT  TUNRILMIQBITIM’
@RUNRP ST OTPle:Dleal mudallmy’ mflmleidld &5ma)sswId 606 6MSH06 o So.
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KERALA WATER AUTHORITY

GENERAL TRANSFER - 2021

INDIVIDUAL USER MANUAL FOR ONLINE GENERAL TRANSFER

SUBMISSION OF ONLINE APPLICATION FOR GENERAL TRANSFER

Steps for submitting online applications for general transfer are described below

1. ACCESS SPARK WEBSITE: SPARK website can be accessed through the URL,
http://117.193.73.96 /gspark/sparklogin.aspx
Open your web browser such as Google chrome, Mozilla Firefox, Internet Explorer etc. In

the Address bar type the address http://117.193.73.96/gspark/sparklogin.aspx as given in FIG 1.

e

—r

6 SPARK Help Desk Contact details
Thiruvananthapuram SPARK PMU 0471-2578700
Kannur Regional Spark Help Centre 0497-2707722
Treasury Directorate 9496383764

District Treasuties

Thiruvananthapuram 9496383741/0471-2330367

]

Notice Board

Service and Payroll Administrative Repository for Kerala is an Integrated Personnel,
Payroll and Accounts information system for all the Employees in Government of Kerala.
The system caters to the Personnel Administration, Payroll and other Accounts activities of
Government Establishments. Every employee is allotted with @ unigue Permanent Employee
Number (PEN) through the system, This Centralized system helps the departments to get details
of any employee immediately, achieve highest level of transparency in dealing with the
employees, more consistent application of rules etc. In the payroll side, accurate and automatic
payroll processing is facilitated. It also ensures that the rules and regulations are uniformly
applied to all employees there by avoiding complaints and achieving better employee relations..,

User code ]

Password

Enter the characters as shewn below.

47894 51973 G

[ === |

Forgot password 7

Submit complaints/grievances

|Application For General Transfer

Online Leave Management System

Outside dutv Intimati

FIG1

2. ACCESS ONLINE APPLICATION:

Click the link Application for general transfer available below the Sign in button. A new
window will appear on the screen (FIG 2) with the title Online Application for General Transfer.
Here you have to enter the PEN and the Mobile number registered in SPARK and click on ‘Go’
button. (If mobile number is not registered in SPARK or there is change in mobile number, the
applicant has to contact his establishment (DDO) for updating his/her mobile number in the
personal contact details page in SPARK)
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Online Application for General Transfer

Vriles PR

Cres paner ok P
[ PrggiaRmred d BITABK )

FIG 2

Case (1) Fresh application: On clicking the GO>> button, the below seen page (FIG 2a) will appear
on the screen with the links ‘Apply for transfer’and ‘View application status’. To get the online
application, click the link ‘Apply for transfer’.

Online Application for General Transfer

Enter PEN :

Enter your Mobile No
(as ".'_._ 1in SPARK) +81 [96453091 Co>> Apply for Transfer View application status

FIG 2a

Case (2) Draft application already saved: For the cases of draft application already saved and if
the GO>> button is clicked, system will display a screen for generating and entering OTP. Now click
on Generate OTP for verification and enter the OTP received in your mobile in the textbox
provided for the same.

Page 22 of 27



Online Application for General Transfer
Enter PEN : T
Enter your Mobile No : T -
(as registered in SPARK) +91. EEREHS
Generate OTP for verification Enter One Time Password against Ref No :296 Proceed

3. VERIFICATION OF DETAILS:

Once you enter OTP, Proceed button will become active. On clicking the ‘Proceed’ button in
FIG 3 you can see the page as displayed below, click on ‘Apply for transfer’ link [FIG 2a], then
personal details page will open as in FIG 4. You may verify the entered details such as Name,
Department, PEN, Designation etc. and if the details found correct, proceed to apply. If the details
seen there are not correct, get it corrected through respective establishment/ DDO.

Online Application for General Transfer
Enter PEN :
Enter your Mobile No ——yrr -
(os ,.az.‘..,,.,,. in SPARK) +91 (9407784008 Go>> ‘ Anply_for Transfer View application status
Transfer Request

1. Permanent Employee Number (PEN) 186923

2. Name Sindhumol v

3. Department Medical Education

4. Designation Head Nurse

5. Contact Telaphone numbers

Moblle 9497784898

6. £ mail supdt.mehtagmail.com

7. Name of Present Institution/Office Medical College Thir

8. Date of Entry in Service 24/10/2003

9. Date of Retiramant 31/05/2032

10.Posting/Promotion Order no. & Date in the present post 13/160/201/0ME(2) 29/06/2017

11, Date Of Joining in the Present Post 01/07/2017

12, Date of Joining in the Present District 24/10/2003

13. Date of Joining In the Prasant Station/Office 01/10/2009

14. a).Whathar racruited in the prasent post through DRB(DIstrict Recrultment |

Board)?

b). If Yes, District in which recruited Selact

(If there is any error message shown such as error in Service history or data is not locked, then you
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have to contact your DDO for making necessary corrections before proceeding further)
4. CONFIRM YOU NEED TRANSFER:

It is made mandatory to answer the query in Serial No. 19 ‘whether transfer required’. If
your selection is ‘Yes’, then proceed to query No. 20, this option allows you to select the’ Station to
which Transfer is Requested’ in the order of your Preference.
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Yeosu ~ | View vacancy List
Lo
19: Whether Transfar In required ely Vacancy Postions for the Cadre: Head Nurse
DENTAL COLLEGE, TRIVANDRUM
GOVT DENTAL COLLEGE, KOZHIKODE
20. Station to which Transfer is Requested for as per order G
of Name of District)
Select La)| --Setect. | ] Insest

21. Whether Transfer Is Requested on the basis of any protection given below? Tick as PP 9 to be along with signed hard copy
x Two years to retirament
XX (Etems Ll xiv,xvil will be filled in automatically based on the data available In SPARK). Attach supporting documents along with the hard copy of the application

( sc/sT " Blind Employee Percentage of Disability

s of v Deaf And Dumb Employea Parcantage of Disability

bl [ with L disability palsy, cured leprosy, dwarfism, s Mentally Disabled

Acid attack victims, Muscular dystrophy
L 1 of Retarded / who look after the Mentally Retarded VI 1) parents of autistic palsy
siblings solely
o of abled with more than 50% of disability X 1] parents of Deaf and dumb children
xi. il
| Dapendent of parsons who diad in war (Wife/Husband/Father/Mother/Son/Daughter). ] son/Daughter who looks after the Freedom Fighter
2. (| samcan. . i Bt e xiv. - e el e

FIG 5

If you belong to any priority category, then tick the relevant box available in the list. In this
case, you have to attach the supporting documents with the signed hard copy of application while
you submit it to the authorities.

Even if transfer is not required now, the employees can mark their preferred stations, as per
the order of preference; so whenever employees transfer occurs on administrative ground , system
will show their choice of station by priority, this will help the employees not being transferred to a
location not in their priority list. All the employees are advised to mark their preference.

mployea whno have e v Service = oF Jawan (Wite/ 7vather/ Mother/ Son/ 3-
whae, Wife / Husband /Father / Mother / Son / Daughter of the Jawan of Para-Military wing, 2% [ Husband/wife of non-resident Keralites
of Agency

22. 1f Transfer is not required and transfer is done on In the case of DRB recruitmael
administrative ground, station preferred to be posted in n. In the case of inter-district tra
order of preference ict.
Sime District __Office e —]
DENTAL COLLEGE,
1 Thiruvananthapuram AL SO Edit
b Edit
=] bnsect
23. Detalls of LWA availed if any NIL
24.Details of Deputation availed [Diserice _ [Department _______[Nameof Organization __ [Fromdate ______ [Todaec ]|
Thiruvananthapuram = -Setect. =] =]
District Department Office [Fromdate ___ [Todate |
25. Details of a availed on req by the ~Select--. = [ —-setect-- [=]| —-setect =]

employee

26. Declaration

| 1 declare that all the above detalls are correct. I also declare that I will submit the certificates required for Protection (Item 21) along with the signed copy of this application.

FIG 6

5. SAVE DRAFT APPLICATION:

After filling the necessary columns, you may click on the check box of the declaration as a
token of acceptance. This will enable the ‘Save Draft’ button. To save the application click on the
‘Save Draft’ button. Even after saving the application you can make corrections and save multiple
times until the application is submitted.
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Draft #6 of File 1544/E1/2021/KWA Approved by Managing Director on 03-Jun-2021 06:15 PM - Page 25

6. SUBMITTING APPLICATION:

a. If the entered details/selected options are correct, then click the ‘Generate OTP for
verification’ for further verification. Make sure the One Time password is received in your
registered mobile number.

b. Use the ‘Submit application ‘button [FIG 7] for submitting the application after entering
OTP.

Insert

23, Detalls of LWA avalled If any NIL
24.Detalls of Deputation avallad Districe
Select (]| -Select Tised Tiem)
[oiiries = ey ariment Oftce

25. Details of Working o

availed on req by the Select ]| --Select ]| ~Select [
employee

26. Declaration

| 1 dectare that all the above detalls are correct. I also declare that I will submit the 2 for (Item 21) along with the signed copy of this application.

Date : signature

After submitting the application online, print out of the application may be generated for submitting signed hard copy to the office along with supporting documents for pr

Save Draft Generate OTP for verification Enter OTP received in your mobile sSubmit Application Print Application

FIG 7

Once you submit the application, SPARK will provide you an application number. Applicant
should ensure that, they have got the application number.

7. PRINT APPLICATION:

If all the above steps are completed successfully, you will be able to take hard copy printout
of the submitted application through Print Application. The hard copy of application should be
signed by the applicant and submitted to Head of Office attaching documentary proof of priorities
claimed if any

e
Application No: _ 36499
1._Permanent Employee Number (PEN) 186008
2 Name Lissyamma P J
S Medical Education
P eas Nurse
s 0046311344
6 E-man
7. Name of present institution MEDICAL COLLEGE HOSPITAL ALAPPUZHA
8 Date of Entry in Service 3108/1007
9 Date of retirement 3011172020
10._Order no. & date of promotion In the s6.0110772015
|__present post
11._Date of joining 010772015
12. Date of joining in the present district 06062016
13 Date of joining in the preseat 0662016
14 (a)Whether recruited In the present post No
through ORB?
(b) M yes. District in which recruited INIL
5. Home station MDistrict declared at the time of Kotiayam
Joining service
6. Change of home station If any et Home Staton
17_Detaits of Service History
| From Date To
1 [SREE AVITAM THIRUNAL [Staff Nurse Ge i 31/08/1907 131061997
ORCVARANTHAPURAM
2 [SREE AVITAM THIRUNAL (Staff Nurse Gr 1 1410611997 3062002
HOSPITAL
THIRUVANANTHAPURAM
B MEDICAL COLLEGE HOSPITAL. _[Siaf Nurse Gr 40812002 31052003
g MEDICAL COLLEGE HOSPITAL, | Staff Nurse Gr 0170672003 317052004
s MEDICAL COLLEGE HOSPITAL. _[Staf Nursa Gr i 0170672004 1310672004
g MEDICAL COLLEGE HOSPITAL. _|Swfi Nurse Gr 1 1410672004 30062004
7 MEDICAL COLLEGE HOSPITAL. | Swff Nurse Gr 1 010772004 301062005
g MEDICAL COLLEGE HOSPITAL. | Staff Nurse Gr 1 010772008 301062006

WARNING: No editing will be permissible after submitting the application!!!
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8. VIEWING APPLICATION STATUS:

Status of the Submitted application will be available for viewing in the ‘View application
status’ option. Here you have to enter the PEN, mobile number registered in SPARK once again to
generate OTP through ‘Generate OTP for verification’. Through this option, the applicant can view
the current status of application and check whether this is being processed under District Level
Officer (DLO) or State Level Officer (SLO), accepted or rejected by the approving authority.

Online Application for General Transfer

Enter PEN :
Enter your Mobile No : ; =
(a5 registered in SPARK) il Goz= |
Genarate OTP for varification Enter One Time Passward against Ref No 1458 | | { Proceed J
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Online Application for General Transfer
Enter PEN :
Enter your Mobile No : 39483113 =
(a5 registerad in SPARK) +o1 oos ) [ Gox> |
Generate OTP for verification Enter One Time Password against Ref No 1458 560042 | proceea | View Transfer request View application status
View Status of the application
[Name " lemped [Department — [Designation Vear| Application No. [Status
Santhosh Kumar § Dr 596997 Madical Education Professor - Periodontics with AGP 10000 2018 36496 Accepted by State Level Office
" .
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Enter your Mobile No :
(as registered in SPARK)

9. VIEWING APPLICATION:

An applicant can view online application for general transfer through ‘View Transfer

Request’.

Enter PEN :

59957

OTP for verificati Time

Transfer Request

. Permanent Employee Number (PEN)
. Name

1
2
3. Department
4. Designation
5. Contact Telephone numbers
Mobile
6. E mail
7. Name of Present Institution/Office
8. Date of Entry in Service
9. Date of Retirement
10.Posting/Promotion Order no. & Date in the present
post
11. Date Of Joining in the Present Post
12. Date of Joining in the Present District
13. Date of Joining in the Present Station/Office

14 ) in the nresent nost throuah

Online Application for General Transfer

|

against Ref No :785 836234 [ Proceed View Transfer request

View

status

596997
Santhosh Kumar S Dr

Medical Education

Professor - Periodontics with AGP 10000

9645109138

santhoshamS0@hotmail.com

Govt Dental College, Vandanam, Alappuzha
02/08/1996

31/03/2028

20/07/2016
25/05/2016
25/05/2016

FIG 10
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