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RULES

Short t:tIe and commencement, —(1) T hese Rules may be called the
a'WaterAuthonty (Adm:mstratwe Mlmstenal and Last Grade) Servme

('.2)-ifThey shall come mto force at once."

nd IAst Grade Serv:ce, namely —_—
WING I—-—ADl\/I]NIS'IRKFNE SERVICE

Category '1——Fmance Managet and Chxef Accounts Officer

Category 2——Aocounts Manager -

C’at?,gpry f3—-Ch1ef Law Officer
Cdtaééry' 4—Senior Administrative Officer -.
_ Ca_étngrj %Lﬁw Officer
- Qé\tagciry"&?intemai “Auditor
Caééggm{v F—Deputy Accounts M anagcr,
- Ca*‘.egotry‘ 3——Acc.:ounts Officer -

Categofv Qw-Administrative Qificer

"Category 10—-—Prmc1pa1 Information Ofﬁcer

-‘jCategory 11—-Deputy Law Ofﬁcer

Accounts Mcm‘oer
o ategory 13-—Scmor Supenntendenb’RevenuL Officer

e gory 14—D1v1sr.ona1 Accountant

A Const:tutwn of serwce ——Tha servme shall consist of the following .
ries of officers grouped into. Admmistratwe Servwe, Ministerial Service

' dCategory 12-Personal Assistant  to Managmg Dlrector/Personal
Assistant to Technical MembcrlPersonal Assistant 10



o
- WING [—MINISTERIAL SERVICE
5—*‘11111 61’: Sﬁberintendenf

6-Légal A_ssistaht

'_ aenﬁél"Aséiétéht (S_electién ._C:irade) :

2—Confidential Assistant (Senior Grade) o

S—ﬁbnﬁdeﬁtiiaiﬁs.sistant Grade 1 L s
€ I Dmsxon Clerk |

eh Smﬂppe :D'iv;';isip_n"-i’ypisf _

Sategory 26—Confideriial Assistant Grade T

27—Lower Division Clerk

ategory. 28—1 ower Division Typist

f Appointment and Qualification—No person shall be eligible

0 any:of the categories specified in coloumn (1) of the table
by themethod specified, in column (2) unless he possesses the
ations. Specified in the’ corresponding entry in column (3) thereof,
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_ ,\_JIZ Accounts i By Promotion from (i) Minimum 5 = years of ‘Managing Director,
.0 0 - Manager Category 7-—Deputy “experience as Deputy Accounts Kerala Water
SE Accounts Manager,  Manager in Kerala Watcr Authority. s Authority .

.7 (i) Certificate 1 Office
Automation of minimum 3 months
(120 hours) duration awarded by Lal
Bahadur Shastri Centre for Science -
& Technology (LBS), Institute of
+ ~.Human Resources Development
(IHRD) or from similar/equivalent
Institutions approved by Government.

W or

:Chiéf;Law (1) By  Promotion " By Promaotion . Managing Director,
Officer . . . “from Category 5— Minimum 5 véars of experience Kerala Water .~
S ©° Law Officer ' q P Authority

. : ~ as Law Officer in Kerala Water
(2) In the absence of Authority. '

‘ qualified hands for

promiotion, by_

deputation of an

officer mot below g

the rank of Joint , -
Secretary in’ Law o ' '
" Department from

Goveranment

Secretariat. '
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6 Totermal puditor  BY

Deputy 1aw Officer
b'q.sed' on the
gentority.

deputation of -an
officer not
the rank of Under
gecretary in Law
Department from
Governme nt
© gecretariat.

Category & & 9 Viz-
Accounts Officer

and Administrat'we

' _frd:ﬁ Category 11—

_ as Deputy Law
| Water Authority.

. .In;"t'he @bs'ence" of -
qualiﬁed‘haﬁds for.
-promotion, Y-

below

Promotion from -

- Officer respgct-'wely ‘

based OR the
© gombined genfority.

Minimum 5 years of experience

o G I w7
. -L.By ‘ Promotion from. Managing Directos d N
w0 Category 6—Inteinal ) Kerala Water
. Auditor baséd on Authority
the seniority. ) .
" By 'Pr’omotiqn".‘By Promotion Managing Director, PR

Kerala Water

Officef in Kerala Authority

‘Managing Diréctor, -
Keralg Water -
Autliority



; E‘rincipal '

Officer

'11. Deputy Law
Officer

Deputy Accounts- B

By promotion

- Information

through Kerala Public
Service Commissios.

By -promotion from
" Category 13—Senior

y Direct Recruitment

Member. t_)f Institute  of
Chartéred Accountants of India/

" Member of the Institute of Cost and

Works Accountants of India.

Superintendent/ -

Revenue Officer based
on seniority.

from

~Category 13_—Scnior' :

Superintendent/
Revenue Officer based
on senjority.

By Direct Recruitment
through Kerala Public
Service ‘Commiission. -

T

(1} By promotion from
_ Category 16-—Legal
Assistant based on

- the seniority.

(i) Degree in any Descipline
. from a recognised University.

(ii) Degree/Diploma in
Journalism with not less than five
years of experience from any
reputed media.

By Promotion

Minimum 5 years of experience
as Legal Assistant in Kerala Water
Authority.

‘Managing Director,

Managing Directoi‘,_'
Kerala Water
Authority .

Kerala Water
Authority

Managing Director,
Kerala Water
Authority

Managing Director,
Kerala Water
Authority

Maraging Directer,

Kerala Water

Authority
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g 12 Personal Ass1s-
tant to Managing

\ssistant - 1¢]

’Ibc}mlcal Member/

.‘ Membsr .

». Officer

DnrectorfPersonal o

- Personal Assistant ’
0 - Accounis

7 “"_13 Semor ‘%upennt~'
egdent!Revenue :

(2) In the absence of

quahﬁed hands for.’
promotmn, by

S -,deputatmn of ~an
. officer . not below
o the rank of Section *

‘Officer * in - Law

Govmment Secretanat.

By "pro'mot-ion from

Category - 21-

(Selection Grade).

By promonon ~ from
Category - 4~
Divisional Accountant
based on the semonty

" Department “from.

Confidential Assistant

Managing ‘Director,’
Kerala Water

. Authority 0

Managing Director,

Kerala Water
‘ Authority



'14 Dw:sonal
s Acceuntant .

'(2) .

(1) By transfer from

category '15-Junior

: Supermtendent in:
Ministerial Service. -

. By Direct ‘Recruit-

ment - through
Kerala- - Public
Semce Conumssmn

Note-—The appomtment ‘

b,y .transfer and

direct recruitment

shall be in the
‘ratio. of 2:1
(Cadre strength). If

sufficient number
- of candidates are

not available for
by
appointment,
such vacancies
shall also be filled
up by - direct
recniitment,

transfer’

Managing Director,
Kerala Witer
* Authiority

(1) . Transfer Appomtmem

Account Test (Higher) & PWD
Test. )

@ . By Direct Recruitment
(i) -Degree with at least Second
Class from a recognised University.

Note—In the case of cand1dates

belonging to SC/8T
Communities, a degree from a
* recognised University is

sufficient, ! \D :

(ii) The candidates under direct’
recruitment shall be selected
by the Public Service
Comunission by-conducfing
the competitive examinations,
prescribed for the post of
Divisional Accountant in
Kerala General Services.




3)

(4)

@)

.. -Category 18—Head
, Clerk based on the
seniority. B

perintendent °

P .

ol Assxstant (1) By direct réé;qit-

‘Law ~Department

"se‘:c,retariat.

o - 'By  Prombtion from

. ment through
o Kerala Public
F. - Service Commi-
i ssion. .
(@) In the absence of

-~ Ranked List

prepared by KPSC, -
by. - deputation of
‘Legal Assistant in .

from Government -

WING It~ MINISTERIAL SERVICE

‘By Direct Recruifment

. (1) ~A-Degree in Law from a
University in Kerala or from a
University recognized by any of the

.. YJpiversities in Kerala or its
* equivalent.

(i) 'P,'ass .in ~Bar Council
Examinations.’ ' _

Enrolment as an Advocate. - N

. Note—The enrolment should be live .
.and valid and shall not be one

cancelled or suspénded as on

Managing I_)irector,. -

Kerala Water
Authority

Managing Director, ~

Kerala Water
Authority -

the last date of receipt of

application. A Candidate
engaged in another
profession or calling will be
considered as one whose
enrolment is suspended.

01
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7 Falr Copy
Supenntendent

Head Clerk

20, Semor Grade
: ,Typlst S

1. Conﬁdentlal
- Assistant
' (Selectxon

23. Confidential
‘Assistant -
- (Senipr Grade)

‘Grade) '

By . Promution from
Category 19—Selection:

Grade Typist based on
. the'seniority.

Category 24—Upper
Division Clerk based
. o the seniority.
By " Promotion . from
..Category 20-Senior

" Grade Typist based on
- the senmnty

By Promotion froﬁa
‘Category 25—Upper

Division Typist- based.

“on the semorlty

By Promot;on from

'By " Promotion from .

“Category: 22—

Confidential Ass1stant

" (Senior Grade) on the .

basis of scﬁibrity.

.By Promotion from

Category . 23—

Confidential Assistant .. -

(Grade 1) based on the
seniority.

Managing Director,
Kerala Water
Authority

M_anagiﬁg Directbf,

Kerala Water ‘
Authority -~ -,

Managing Director,

Kerala Water
Authority

Managing Director,

Kerala Water -

Authorify

Managing Director,

Kerala Water.

Authority

Managing Directof,

Kerala Water

-Authority

I L
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25 Upper Dmswn iR

! Prox‘notion from
© Category 26—
Conﬁdentlal Assistant
'(Grade 1) based on
the semonty :

(1) By Promotmn “from
Category. 27—Lower

"+ Division Clerk based

~ on the sepiority in
the feeder Category

(2) By Transfer from {he

© categories . of
25—Upper Division
Typist and 26—
Conﬁdential'A551stant
Grade 1L :

- promotion _and
Transfer ghall be in
the ratio 5:1 (Cadre
strcngth)

By Promotion from
_ Category 28—Lower

~ Division Typist based
on the semor.ty

+

* Note: —ﬂ-Appomtment by

Managing Director,
Kerala Water - '

© Authority

For Promotwn

Atcount Test (Lower) PWD Test

and MOP.

For by tr anSfer appomtment
Account Test (Lower), PWD Test

and MOP

Note —(1) Not less than 10 years

@)

gervice in KW.

Employees must have
satisfactorily completed
their probatmn in
the respective feeder
categories.

Managing Director,’

" Kerala Water

Authority

4l

Managing Director,
Kerala Water '
Authority



26 Conﬁdennal

Grade II

Ass1stant o

A By Direct Reoruit-

ment through Kerala
Public Service
Comm1ss1on '

-(Zj By promonon from _
category 28— Lower -
Division Typist based-

on the semonty

Note: —(1) Direct Recnnt-
_ment and Promotmn
shall ~ be .in the

ratio of 3: 1 (Cadre:

strength)

(i) 5% of the

vacanc1cs of Confidential

- Assistant Grade Ii set
.apart. - for.

direct

recruitment  will  be

yeserved for appomtment

of Low paid emiployees in

the Last Grade Service’
- and Ministerial Service of

Kerala Water Authority
holding’ posts within
the purview of  the

Commission who possess’

the mimimum qualifi-

(i) Degree in any Discipline;

(ii) Typewriting {(English) Kerala
Government Technical Examinations
(Lower) or'its equwalent

(111) Typewrltmg (Malayalam)
Ketala Government Technical
Examinations
equivalent;

(w) Shorthiand- (Enghsh)

‘-I{.erala Government Technlcal
Examinations’

(Lower) or it§
equivalent; . -

(v) Certificate in Data Eniry and

Office Automation of Minimum 3

months (120 hours) duration awarded
by Lal Bahadur Shastri Centre for
Science & Technology (LBS),
Institute of Human Resources
Development (IHRD) or from
similar/equivalent. . institutions
approved by Government; and

- (vi) Shorthand (Malayalam)
Kerala Government Techmcal
Examinations
equivalent.

g v..,?\o L%

(Lower) or . its

(Lower) . its

Marnaging Director, -

Kerala Water
Authority

cation prescribed for

£
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. Confidential ‘Assistant o '
Grade 1 and who secure -

~ not less than 40% marks
“in the competitive test
co‘ndur}ted- by. Publié
Sérvil;:; Commission and
" thus became. qualified for
: appc;intment S as '.
* Cénfidential Assistant

" Grade 1I. .Those who

could not  secure ' , AR

Yo

L apl.:ao'iritment before the °
expiry of the Ranked
List will be included at
the top of the new
separate Ranked List of

low- paid employees . I o
irrespective of their '
service and seniority and

they will be given

apppmtn'xcnt accordingly.



e S

. (ifi) Low - paid
"employees shall be an
approved probationer/full ‘
member of service. : _ ‘

LOWCT Division By Direct Recruitment (i) Degree in any Discipline; and Managing Director,
lerk S through Kerala Public Kerala Water

. L (ii) Certificate in-Data Entry o
- ‘Service Commission. Authority

:and Office Automation of Minimum
_ Note:—10% .of the 3 months (120 hours) duration
_ awarded by Lal Bahadur Shastri _ e
Centre for Science & Technology . SRR
(LBS), Institute of Human Resources C '
Development (IHRD) or - from

_similar/equivalent - Institutions .

approved by the Government. © S

vacancies in  the
cadre of = Lower
Division Clerk will be
ireserved for persons
" holding Low paid post
“in-the -Last . Grade
Service’ - and
Ministerial Service
of Keérala ‘Water
Authority holding
“posts  within  the
f)u‘rview .of the-
Commission
(Employees should be
approved probatiorier/
full member in
respective  feeder

S
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" categories) who secure
' pot less than 40% marks

" -in the Competitive Test
_.'conducted by . Public
‘fSCl’VIC’G Commission. The
pames _of low paid
employees who secure
"40% harks and above in-
“ the . gelective  test -
"'.‘-"conducted by the Public

.'-_Servxce ‘Commission and
_thus became cualified for
' appointment as Lower
Division Clerk, but could -

not secure appointment
before. the expiry of the
Ranked List will be

included at the top of the
new separate ranked list
- of low paid employees

irréspective of their

service and seniority and
‘they will be given

appointment accordmgly.

(3)‘_‘ :,



" By Difec_f Recruitment
through Kerala .Public
Service Commission.

. Note:—10% of the .

vacancies in the cadre of
Lower Division Typist.
will” be reserved . for

. - persons holding Low paid -

. post in the Last Grade
‘Service and Ministerial
‘ “<S'ervrice of Kerala Wé.tér
Aduthority holding posts
within the purview of the'
Commission (Employees
should be
: prébationcr/full member

in the respective feeder
' categories) who secure
1ot less than 40% marks
in the. Competitive Test

_conducted by Public -

~ Service Commission. The
names -of low paid

approved

(i) Degree in any Discipline; and

(i) Typewriting (English) Kerala
Government Technical Examinations

(Lower) or its cqulvalent

(111) Typewriting (Malayalam)

Kerala - Government Techmc al
~Examinations = (Lower) - its
equwalent ' '

(iv) Certificate in Data Entry
and Office Automation of Minimum

-3 months (120 hours) duration
awarded by Lal Bahadur Shastri

Centre for Science & Tet.hnology
(LBS), Institute of Human Resources
Development (IHRD) or from
similar/equivalent  Institutions
approved by the Government.

employees who secure '

Managing Direcior,

Kerala Water
Authority

- 40% marks and above in

LT



o tﬁe" : éelecti'v,e' ' test
" condiicted by the, Public
- Service Commission
" and thus became
' .;.‘qualiﬁed' for appoint-
.. hent as Lower Division.
"\ Typist, but could not
" secure * | appoinfment . .
o before the expiry of the . -
. “Ranked List will be
“included at the top of - _
. ".the aew - separate - S
. -Ranked List of low paid ' '
- employees irrespective o
V'Of"th"eir-- service 'and '
“seniority and they will
‘be given appointment

accordingly.
_ " WING T LAST GRADE SERVICE
- By ‘promotion’ from ' ‘Managing Director,
“Category. 30-Peon ' - : _ | Kerala Water
and _=31—Watcher o Authority
- based om the ' : ,
‘ _geniority:



..Watchman / By Direct Recrultment

+ Commission.

By transfer Appointment
“from
Contmgent employees
based - om -

. seniority.

By Dlrect Recrultment K

through .. Kerala
Public - . Service
Commission ‘

through - Kerala
Public Service

Part-time

L1tcracy in Malayalam Tamil or

' Kannada,

L.i.teracy in Malayalam, Tamil or
Kannada. Physically handicapped and

‘women caudidates are not eligible to
- apply* for the post . '

their =

Maﬁagiﬂg Director, -

Kerala Water .
Authority”

Managing Director,

Kerala Water
Authority

Managing Director,
‘Kerala Water

Authd_ﬁty

o
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—~The dppdinting aunthority for Category 1 and:

by deputation from Government shall be the
tituting the servicé:

‘Appdinrment Authority.
categories to be filled up
vernment of Kerala and that for all other categories cons
idef th se rules shall be the Managing- Director, Kerala Water Authority.

: 8, .- Qualification regarding age.—No person shall be eligi"ole for:
aﬁpoint_nient by- direct recruitraent if he has not completed 18 (eighteen) yearsr
. of.age and if he has completed 35'(_thirtyf five) years of age as on the first day of
" Janvary of the year in which the applications for appointment are invited with-
_usual relaxation to Scheduled € '
“classes. In case of posts viz. Finance
~Principal Tnformation Officer, the max
' {_‘iusual relaxation 't SC/ST and OBC candidate. "

et 6. Reservati'o'n of Appéintmen

e appointments i.e. General Rules 14 to 17 "of The Kerala State and Subordinatt
Service Rules, 1958 shall apply to the appointments by direct recruitment to th
" gategories under these rules, :
SR 1. 'P:‘obati‘on.n—(l) Everty pérsdn appointed to any of the categories shal

< from the date on which he joins duty be on probation,—
3 NO) -.if appointed by direct recriitment or by transfer from any othe
service for a total period of two years on duty within a continuous period ¢

‘three years; and

. (i1) if appointed
with;in g continuous period of two years.

A " s (2) The persons appointed under the Last Grade Service by diré
" recruitment, promotion or by transfer shall undergo probation for a period
duty within a continuous period of two years.

. one year on 7
: person appbinted to the followi

8. Department Tests.~Every
period of probation pass the followi

C categories shall within the prescribed
* . Departmental Tests mentioned against each category,
. the tesis,— o :

)] "Lower Division Clerk =~ The Manual of Office Procedure |

aste, Scheduled Tribes and Other Backward -
Manager and Chief Accounts Officer and . - ‘
imum age limit shail be 42 years with

;.—The Rules relating to ‘reservation ol

by pminotion, for a total period of one year on du

if he has not already past




_ L 21 _ .
‘() Upper Division Clerk .. (1) Account Test (Lower)

_ S (2} PWD Test .-

(3) Jumor Supermtendent . Aceount Test (Higher)

(4) D 1310nal Accountant .. Account Test (Higher), PWD Test

o . ~ -and MOP-

'-'._'(_5)--:Legaless_i_stant - . Account Test (Higher), PWD Test
e T o and MOP.

(6) ep_u,ty:Aecounts Manager .. Account Test (ngher), PWD Test

R ~and MOP.

bzhty of cermm Rules -—Subject to-the pr0v1s1ons of the Kerala

and :Sewerage Act, 1986 (14 of 1986), the provisions of the.

1d Subordinate Services Rules, 1958, the Kerala Civil Services

_Control and Appeal) Rules, 1960 and of the. Kerala Government

ct Rules, 1960 as may be in force from time to time, shall mutatis
to employees of the Kerala Water Authenty

under causes undue hardshxp to any part1cular case the Kerala Water
'onty may, wi th the previous approval of the Governinent, dispense with or
the: requlrements of it of that rule, decision or order, to such extent and
ubject to such condition as it may consider necessary for dealing with the case
ust. and eqmtable manner.

12 Pratectzon of rights of employees appomted in the Public Heah‘h
ngineering Department —(1) The rights or benefits of the employees who had
appointed in the erstwhile Public Health Engmeenng Department or Kerala
Authonty ‘before the coming into force of these Rules under the Kerala
c ‘Health Engmeermg Subordinate Services Special Rules and covered by
rules, shall be protected in matters relatmg to promotion and quahﬁcatlon




iyt
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e

promotmnstohlgher posts, the service rendered in the erstwhile Public Health
Eﬂgineeﬁng}pep;art_t_l:leht shall also be taken into account.

: 3)Inthe case of staff transferred from Municipalities to_the servicé of .
Kerala Water Authority, the service- in the Municipalities shall be deemed to be
“rendéred in the Kerala Water Authority for the purposes of these

{ . . .
.~ By ordet of the Qoverr_xor,'

“PrepEEp KUMAR,

Secretary Government.
~ Explanatory Note

: gi:nérgl"';pufpdrt;) : ‘

o " Government have decided to frame Special Rules for the ¥erala Water
. Authority (Administrative, Ministerial and Last Grade Sérvices) in supersession

" of the Notification vide G. 0. (Ms.) No. 46/86/LAD duied 12th March, 1986,

‘published as S. R..:0. No. 574/86 Kerala Gazette Mo. 13 dated the 1st April,

1986 and ‘all orders issued on the subject.

S =‘This.hotiﬁcaﬁbn'is'intended to achieve the above objects.

1

B!

(2): Wherever minimum in-service experience is specified in the rule for % ..

(Thls do‘eé_‘:n'o’t form part of the notification, but is.intended to indicate its '

N



